
 

In-Year Admission Form – Secondary 
It is important that you provide as much information as possible to assist in the transfer process.  Please note 
that your child is not guaranteed a place at any school (this includes your nearest schools). 
 
This form MUST be completed by the person who has parental responsibility for the child.  If there is a 
residential order or special guardianship in place evidence of this MUST be provided with the form. 
 
Sections A and B must be FULLY completed by the parent/carer.  Section C is to be completed by your 
child’s current school.  
 
Once the form has been completed, the form must be forwarded to Governance Manager, North East Learning 
Trust, Traynor House, Traynor Way, Peterlee, County Durham, SR8 2RU by post or by email to 
schooladmissions@nelt.co.uk.  
 
Transfer forms that are not fully completed will be returned to the parent/carer or current school.  
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